R. J. TAVENER & CO 14 Bridge Row

Telephone 01632 960418

SOLICITORS Regulated by the Law Society
Our ref RJT/3318/CM
Date 6 August 2021

Dear Sir

YOUR FILE — CLOSURE AND STORAGE

6.

We write to let you know that with effect from 30 September 2021 this firm will merge with

another practice and will cease to trade under its present name. The writer is retiring.

Our records show your matter as dormant. We have had no instructions from you since 2018 and

correspondence to the address we hold has not been answered.

Your file will be placed in archive storage under reference TAV/ARCH/2021/0884. It contains our
correspondence, our attendance notes, and the item of removable media you deposited with us in
March 2018, which remains unopened and is recorded in the file index at the date it was

received.

In accordance with our retention policy the file will be held for six years from closure and may be
destroyed on or after 31 March 2027. We will not destroy it before that date.

The file may be collected by you at any time on production of photographic identification. We are
not able to release it to a third party, or to send it to an address we have not verified, and we are

not able to make an exception to this.

If you wish to give us alternative instructions please write to us within twenty-eight days.

Yours faithfully

R. J. Tavener



